AOMNHNCTPALMA TOPOOA HOPUJTIBCKA
KPACHOAPCKOI'O KPAA

NMOCTAHOBJEHUE
17.10.2016 r.Hopunbck Ne 507

(B pea. NMoctaHoBneHnn AoMUHUCTPaUuK r. Hopunbcka
oT 16.10.2017 Ne 445, o1 04.06.2018 Ne 215, o1 18.06.2020 Ne 304)

06 ytBepxaeHUM MNonoxeHnst 0 NOPSIAKE NPOXOXKAEHMS B CTPYKTYPHbIX Noapa3aeneHnsx
AOMUHUCTPauumM ropoda Hopunbcka, MyHUUMNANbHBIX KA3EHHbIX  YYPEXAEHUsIX
MyHUUMNanbHoro obpasoBaHus ropod HopWbCK  CTaXMPOBOK  CTyAeHTaMu MU
BbIMYCKHNKaMKN obpasoBaTebHbIX OpraHu3auuii Beicluero obpasoBaHus

B uenax okasaHus cogencTBust CTygeHTam M BbiMyCKHUMKaM oGpasoBaTesnbHbIX
opraHmsauun Bbicluero obpasoBaHus B npnobpeTeHnmn HaBbikoB paboTbl MO BbIGpaHHON
crneuvanbHOCTX, Ppas3BUTUS KAApoOBOro noTeHuMana B AQMUMHUCTpaumMmM ropoga
Hopunbcka, MyHMUMNAnNbHbIX Ka3eHHbIX YYpexaeHusaX MyHUumnansHoro obpasoBaHus
ropog Hopunbck,

MOCTAHOBJIAIO:

1. YT1BepauTtb [lonoxeHne o nopsagke nNPOXOXOEHUA B CTPYKTYPHbIX
nogpasgeneHusax AgMuHUCTpauuu ropoda Hopunbcka, MyHUUMNANbHBLIX Ka3eHHbIX
yuYpexaeHusax MyHUumMnansHoro obpasoBaHus ropoq HopunbCk CTaXXMPOBOK CTyAEHTaMM
M BbINyCKHMKaMX  obpasoBaTesibHbIX  opraHuM3aumn  Bbicwero  obpasoBaHus
(npunaraetcs).

2. MMopyuntb YnpaBneHuo no nepcoHany AgMuHucTpauumn ropoga Hopunbcka
OCYLLEeCTBNATb  KOOPAMHALUMIO  OEATEeNbHOCTM  CTPYKTYPHbIX  noapasgeneHui
AoMunHUCTpaumm ropoga Hopunbcka W MyHUUMNANbHbIX Ka3eHHbIX Yy4dpexneHun
MyHMUMNanbHOro obpasoBaHusa ropog HopunbCk no opraHuMsaumMmM U NpoBeaEeHUH0
CTaXXUPOBOK.

3. OnybnukoBaTb HacTtosulee NoctaHoBneHue B rasete "3anonsipHasa npaega” u
pasMecTuTb €ero Ha oduvumanbHOM canTe MyHUUunanbHOro obpasoBaHWsA ropos
Hopwunbck.

Pykosoantens AoaMuHuctpauum ropoga Hopurnbcka E.}O. NosgHsakos



YTBEPXOEHO

nocTtaHoBneHnem AgMUHUCTPaLMK
ropoga Hopunbcka

oT 17.10.2016 Ne 507

lNonoxeHne
O NnopsiAKe NPOXOXAEHUSA B CTPYKTYPHbIX NoApasaeneHnsax
AoMnHUCTpaunm ropoga Hopunbcka CTaXXMpoBOK, MyHULMNAMNBHbIX Ka3eHHbIX
yypexaeHusx myHuuunanbHoro obpasoBaHuna ropog Hopunbck ctygeHTamm u
BbINyCKHMKaMK 0BpasoBaTenbHbIX OpraHn3auuin Bbicliero obpasoBaHus

(B pea. NoctaHosneHnn AoMUHUCTpauum r. Hopunbcka
oT 16.10.2017 Ne 445, o1 04.06.2018 Ne 215, o1 18.06.2020 Ne 304)

1. O6wme nonoxeHus

1.1. HacToswee lNonoxeHne onpegenseT NopaLoK NPOXOXKAEHUS B CTPYKTYPHbIX
nogpasgeneHusax AgMUHUCTpauumn ropoda Hopunbcka, MyHUUMNANbHbIX Ka3eHHbIX
yypexneHusx MyHmumnanbHoro obpasoBaHus ropod HopmnbCk CTaXXMpPOBOK CTyAEHTaMu
N BbINYCKHMKamMK obpasoBaTerbHbIX OpraHv3auuin Bbicwero obpasoBaHuda (ganee -
BY3bl).

1.2. B HacToswweMm NonoxeHnn ncnonb3yrTes criegyrowme NOHATUS U TEPMUHDI:

- AOMnHUCTpauma — AoMUHUCTpauma ropoga Hopunbcka;

- CTPYKTYpHOE nogpasgeneHne AOMUHUCTPaUMnN — CTPYKTYPHOE noapasneneHue
AoMuHMCTpauum ropoga Hopunbcka;

- YnpaBneHue no nepcoHany — YnpaeneHwe no nepcoHany AgMWHUCTpauuu
ropoga Hopunbcka;

- MyHAUMNAnbHble Ka3eHHble YYpeXOeHUs - MyHUUUnanbHble Ka3eHHble
yypexaeHus MyHmumnanbHoro obpasoBaHus ropoa Hopunbck;

- CTaxep - rpaxgaHuH, AONYLWEHHbIM U NPOXOASALMIA CTaXUPOBKY B CTPYKTYPHOM
nogpasgeneHm AgMMHUCTpaUnn, MyHULUNANbHOM Ka3eHHOM YYpeXaeHun.

1.3. CtaxkmpoBka npeacraensieT cobor cnocod opmMmMpoBaHUs 1 3aKpensieHns Ha
npakTukKe NpogeccnoHarnbHbIX 3HaHUA, YMEHUIN 1 HABbIKOB, MOMYyYEHHbIX CTaXepaMn BO
BpEMSI MX TeOopeTMYeCcKOM nOAroTOBKM B By3ax, GopMy npuobpeTeHus umm
npodeccnoHanbHbIX W  OpPraHn3aToOpPCKMX HaBbIKOB, MNPaKTUYECKOro OnbiTa, B
COBOKYMHOCTU HeobXoaMMbIX WM  Onsi  ONTUManbHOro  BnageHuss  BblBGpaHHOWM
npodoeccunen.

1.4. K cTaxupoBke [OnyckalTCsa rpaxgaHe, uMmewwue (nonydvawowme -
obyvallimeca Ha nocrnegHeM Kypce) Bbicllee obpasoBaHMe MO  HanpaBreHUsIM
AEATENbHOCTU  CTPYKTYPHbIX nogpasgeneHnin  AAMUHUCTpaUMK,  MyHUUMNAaNbHbIX
KaseHHbIX ydpexaeHun, B Bo3pacTte Ao 30 neT (BKNIYUTENBHO), YCNEwWHO npoLweawme
cobecenoBaHne B COOTBETCTBMM C HAcTosALWMM [TonoxeHnemMm.

1.5. YnpaBneHue no nepcoHany exerogHo B Cpok Ao 1 HoAbpa 3anpalumBaeTt oT
CTPYKTYPHbIX NogpasgaeneHnin AQMUHUCTpaUUKN, MyHULMNANbHbBIX KA3EHHbIX YY4pexXaeHus
NnpeanoXeHnn O HanpaBfieHMsIX MOArOTOBKM BbICLLEro 00Opa3oBaHUs, MO KOTOPbLIM
TpebyeTca nNpOBECTU CTaXMPOBKY CTYAEHTOB W BbIMYCKHUKOB BY30B, O KOSiMYecTBe
CTa)XXepoB, KOTOpPOe CTPYKTYpHOEe noapasgeneHne AaMuHUCTpauuu, MyHuUMnanbHOe
Ka3eHHOoe yuypexaeHne roToBo NPUHATL Ha CTaXXMPOBKY B TEYEHME KaneH4apHoro roga.

1.6. KonnyecTtBo cTaxepoB, HanpaBneHust NoaroToBKU BbiCLEro obpa3oBaHus,
CTPYKTYpHble  nogpasgeneHvnss  AAMUHUCTpauMKM,  MyHUUMNanbHble  Ka3eHHble
yypexaeHus, B KOTOpbiX OyaeT npoxoguTb CTaXXUPOBKA, €XErogHo YTBepXXAaalTcH



pacnopskeHnem HavanbHuKa ynpaBneHusi N0 nepcoHany He nosgHee 15 pekabps Ha
OCHOBaHUK npeanoXxeHnm pykoBoautenemn CTPYKTYPHbIX noapasgenieHnin
AOMUHUCTpaULNN, MyHULUUNANBbHBLIX KA3€HHbIX YYpEXaEeHUN.

1.7. CTaXuvpoBKM B  CTPYKTYPHbIX noAapasgeneHusx  AAMUHUCTpaLumK,
MYHUUMNAMNbHBLIX  Ka3eHHbIX  YYpexXOeHUsX MOryT MpoXoAuTb  Kak  CcTaxepsbl,
HanpaBfeHHble By3aMW B paMKax 3aKnioYeHHbIX ¢ AAMUHUCTpaumen cornawleHum
(DoroBopoB) O cCOTpygHMYECTBe, Tak W rpaxgaHe, CaMOCTOATESIbHO W3bsBUBLLME
XenaHwue.

2. [MopAagoK NPOXOXOEHNSA CTAXXUPOBKM

2.1. lna paccMOTpeHus Borpoca O MPOXOXOEHUN CTaXUPOBKU B CTPYKTYPHbIX
nogpasgeneHnax  AgMUHUCTpaUMKW,  MyHUUMNANbHbLIX — Ka3€HHbIX  y4pexaeHUsX
rpakgaHwH npeactaBnsieT B ynpaBneHue no nepcoHany (r. Hopunbck, JleHnHcKuin
npocnekT, 4. 24A, ten. 43-71-30 (gob6aBo4yHble HoMmepa 1173, 1174, 1176) cnepyowme
AOKYMEHTbI:

- 3aABneHue no gopme cornacHo npunoxeHuto Ne 1 k HacToswemy NonoxeHuto;

- Konuto nacnopTa (cTpaHuupl 2 - 12);

- KOMWIO JOKYMeHTa O Bbiclwem obpasoBaHuM n (Unv) o KBanudukaumm (ans
BbIMYCKHMKOB BY30B);

- CnpaBKy M3 By3a, nogreepxaaroLyo akt obyvyeHuss Ha nocnegHem Kypce C
yKaszaHWeM HanpasfeHuss NoAroToBKM (ONs  rpaxgaH, nonydawwmx BbicLlee
obpasoBaHue);

- KONUWN OOKYMEHTOB, NOATBEPXKOAOLWNX N3MEHEeHNe haMnnumn u (Mnn) UMeHun, n
(unn) oT4ecTBa (NPY HANN4YUK);

- NIUCbMEHHOEe cornacue Ha 06paboTKy NepcoHanbHbIX 4aHHbIX MO (POPME COrfiacHo
npunoxeHuto Ne 2 Kk HacTosweMy [onoxeHuto.

2.2. 3asdBneHne C [JOKYMEHTaMW, YyKasaHHbIMM B MyHKTEe 2.1 HacTosLero
MonoxeHna, nognexuT pernctpaumm B yrnpaBreHun rno nepcoHany B Te4eHne OA4HOro
paboyero gHs.

2.3. YnpaBrneHuve no nepcoHany B TedyeHne pecsatn paboynx OHen cO AHS
perncTpauun 3asBrneHuss M OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.1 HacTodwero
MonoxeHnsa, opraHu3yet cobecefoBaHWe C rpaxgaHWHOM W NpeacTaBUTENs MU
yrpaBrieHnss Mo nepcoHany, CTPYKTYpHOro nogpasgeneHvss  AgMuUHUCTpauum,
MYHUUMNANbHOIO Ka3eHHOro Y4YpexaeHusl, KOTOpOe rpaXOaHWH ykasan B CBOEM
3asBneHun, 3amectutenem [nasbl ropoga Hopunbcka MO COOTBETCTBYHOLLEMY
HanpaBneHuo aeaTenbHOCTU (ganee - npegcrasutenn). KonnyecTso npeacrasuTenemn
npv npoBefeHun cobecenoBaHnst AOMKHO COCTaBMATb HE MEHEE TPEX YEriOBeK.

2.4. O BpeMeHn, MecTe npoBeaeHus cobeceqoBaHUs rpaXkaaHUH yBeAOMMASEeTCs
crneumanucTom otaena no paborte ¢ nepcoHanom u HarpagHoM NOANTUKE ynpasBrneHns no
nepcoHany no TenedoHy, ykazaHHOMY UM B 3asiBfieHUU, HE MeHee YeM 3a 1 0auH OeHb
[0 OHA npoBefeHus cobeceaoBaHms.

CobecenoBaHue npoBoaMTCA B oOpMe YCTHOMo onpoca rpaxgaHnHa no Bornpocam,
CBSI3aHHbIM CO 3HAHUSAMW, HaBbIKAMW N YMEHUSIMMU, MOMYYEHHbIMU TPAXAAHUHOM MNpU
oby4yeHnn B By3e. Onpoc rpaxgaHuHa npu cobecenoBaHUM LOSMKEH CNOCOOCTBOBATb
onpefenieHnio  NMYHOCTHBIX KayecTB, MpodeccMoOHanbHON MNOAroTOBMIEHHOCTU K
TPyoOBOM AEATENBHOCTM MO BbIOPAHHOW CneuuanbHOCTU, MHbIX XapakTePUCTUK WU
OLIEHOK.

paxxgaHe, ono3gaBLuMe K Havany npoeeaeHns cobecegoBaHus, kK cobecegoBaHUIO
He [OornycKarTCS.

2.5. OueHka utoroB cobecepoBaHuna ocyuwectensaetcs no 10-6annbHon cucteme
(10 6annoB - Bbicwas oueHka). OueHka rpaxgaHuHa no wutoram cobecenoBaHus



Npou3BOAMTCSA NyTeM onpefeneHvs cpegHero 6Ganna no pesynbTataMm  OLEHKM
cobecefoBaHns rpaxaaHnHa KaxablM npeactaBuTesnieM, yKasaHHbIM B MNyHKTe 2.3
HacToswwero MNonoxeHus. [NpaxagaHnH cyMTaeTca npowweawnm cobecegoBaHme, ecnm oH
Habpan 5 6annos u BbiLLE.

B cnyyae ycnewHoro npoxoxgeHusi cobecenoBaHUA rpakgaHuMH AonyckaeTcs K
CTaXVpOBKe, 0 YeM eMy coobLlaeTcs NMCbMOM 3a NOAMNUCBI0 HavanbHUKa yrnpaBneHus
No nepcoHany B TeyeHne 5 pabounx gHen co gHA npoBeaeHns cobeceqoBaHUS.

2.6. [Nepunoa, BpeMs NPOXOXOEHNA CTaXMPOBKM onpeaenaeTcd no JoroBOPEHHOCTH
MeXay CTaXepom U pykoBoguTenemM CTPYKTYPHOro nogpasgerneHna AgMuHucTpauum c
y4eTOM TEXHUYECKUX BO3MOXHOCTEN CTPYKTYPHOro nogpasgeneHns AgMuHucTpaumm u
3aHATOCTU CTaxepa.

2.7. OcHOBaHUAMM AN OTKasa B MPOXOXAEHUN CTaXKUPOBKM ABNAOTCSA:

- OTCYTCTBME MeCT B CTPYKTYpPHbIX nogpasgeneHusax AOMUHUCTpaLuUK,
MYHULMNANbHbIX Ka3eHHbIX YYPEXAEHUSX AN NPOXOXKAEHUS CTaXUPOBKW;

- ob0yyeHue TrpaxgaHuHa WM nosiydeHMe UM  BbICWIEro obpasoBaHus Mo
HanpaBfeHUI0 NOArOTOBKW, HEe YCTAHOBMEHHOM Ha TeKylWWA KaneHaapHbIn roa B
COOTBETCTBUM C MYHKTOM 1.6 HacTosiwero NonoxeHus;

- HECOOTBETCTBME rpaXaaHUHa KpUTEPUAM, YKasaHHbIM B NyHKTe 1.4 HacTosLlero
MNonoxeHus;

- HenpeacTaBneHWe [OOKYMEHTOB, YyKasaHHblX B MyHKTe 2.1 HacTosero
NonoxeHus;

- 3a8BNeHne nofgaHo He no opme, onpeaeneHHon B NPUITOXEHUM K HacTosLeMy
NonoxeHuto;

- HeyaoBneTBOpUTENbHbIE pe3ynbTaTbl cobecefoBaHNS.

2.8. Npn Hann4mMmM ogHOro U3 OCHOBAHUN AS1S1 OTKa3a B NPOXOXAEHUN CTaXUPOBKN,
yKasaHHbIX B NMyHKTe 2.7 HacTtosawero NMNonoxeHus, rpaxgaHnHy B TedyeHne 5 paboumx
AHEWN Co OHSA perncTpaunmn JOKYMEHTOB UNn NpoBedeHus cobeceoBaHWs HanpaBnseTca
NMMCbMEHHOE YyBeAOMSIEHME 3a NOAMUCLI0 HayarbHWKa YNpaBfeHUs Mo nepcoHany C
yKaszaHneM rnpuymH OTkasa B NPOXOXAEHUN CTAXUPOBKM.

2.9. [Ona opraHusauum n nNpoOBeOEHUA CTaXMPOBKM 3a KaXObIM CTaXepom
pykoBoguTeNneM CTPYKTYPHOro nogpasgeneHns AQMWUHUCTPaUUK, MyHULMMAnbsHOro
Ka3eHHOro yuypexaeHust 3akpennseTcss pPyKoBOAUTENb CTaXUPOBKM U3 yucna
pykoBoguTENnen u crneunanucToB CTPYKTYPHOro nogpasgeneHns AgMuHUCTpaummn,
MYHMLMNANbHOIO Ka3eHHOro yyYpexaeHus (aanee - pyKoBOAUTENb CTaXUPOBKN).

2.10. CraxupoBka HOCUT WHOMBUAYAlNbHBLIN XapakTep; npegycmaTtpuBaeT
caMoCToATenNbHYl0 paboTy cTaxepa B npedenax MOPYYEHHOro pykoBoguTenem
CTaXUPOBKN 3afaHus, MHAMBUAOYANbHbIA y4eT U KOHTPOSib BbINOSMIHEHHbIX CTaXXepoMm
3afaHun.

CraxupoBka BKfloMaeT B cebs CaMOCTOATENbHYKO TEOPETUYECKYD MOLrOTOBKY,
HeobxooMMyl0 ONsi BbINOSIHEHUSI CTaXEepOM MopyvYaeMblX 3aJaHui; n3yvyeHue OCHOB
opraHuMsauun OesTenbHOCTU U Aenonpons3Boactsa AAMUHUCTPAUUK, MYHUUMNANbHOM
cnyx0bl; paboTy C HOpPMATMBHOW W APYrov AOKYMEHTauMeW; MOLroTOBKY NPOEKTOB
OOKYMEHTOB UM MNpaKkTU4ecKkoe paspelleHne BOMpPOCOB TEKyLeNn AeATerlbHOCTU
AOMUHUCTpaumm B npegenax  KOMMETEeHUMUM  CTPYKTYPHOro  noapasgerieHus
AOMUHUCTPaUMN NOL, KOHTPOSIEM PYKOBOAMTENSA CTaXXMPOBKM; KOHCYNbTauuu cTtaxepa
pyKkoBoOMTENEeM CTaXXUPOBKW.

CtaxupoBka BKftoMaeT B cebs CaMOCTOATENbHYID TEOPETUYECKYD MOLrOTOBKY,
HeobxooMMyl0 Onsi BbINOSIHEHWUSI CTaXepOM MopyvYaeMblX 3aJaHui; n3yvyeHue OCHOB
opraHuMsauun AOeATenbHOCTM W AEeNONpOM3BOACTBA  MYHMUMMNANBHOIO  Ka3eHHOoro
yypexaeHus; paboTy ¢ HOPMaTUBHOW U OPYron SOKYMEHTauMewn; nogroToBKy NpOEKToB
AOKYMEHTOB W TMpakTU4eckoe paspelleHne BOMpPOCOB TeKyllen OeATerbHOCTH



MYHULUMNANbHOIO Ka3eHHOro yypexgeHus nof KOHTPONeM pyKoBOOAUTENS CTaXXUPOBKW;
KOHCYNbTaUUKN cTaxepa pyKoBOAUTENEM CTaXUPOBKN.

2.11. NpoxoxaeHne CTaXXMPOBKN OCYLLIECTBNAETCHA CTaXepoM Ha A0O6POBONbHON U
HeonsaynBaeMom OCHOBE, He 4BNAEeTCA BbIMOHEHNWEM CTaXepoM TPYAOBbIX
06s3aHHOCTEN MO TPyaoOBOMY [OOroBOpY, He BreyeT o6si3aHHOCTM AAMWHUCTPauuW,
MYHULUMNANbHOIO Ka3eHHOro YYpexaeHUs Mo 3aKtoYEeHUo CO CTaXepoMm TPYAoBOro
Aorosopa no uToram NpoBeAEHUSI CTAXXUPOBKN.

2.12. O6waa npoaoMKUTENBHOCTL CTaXMPOBKM COCTaBMSET OOMH  MecsL.
MpooomKknTEeNbHOCTb CTAXXMPOBKM B TeYeHMe OHA cocTaBnseT 4 yaca. Bpemsa Havana n
OKOHYaHWS KaXK4oro AHA CTaXXMPOBKM ONpeaenseTca pykoBogmMTeneM CTaKUpPOBKH.

2.13. B nepmopg ctaxxmpoBku ctaxep 064a3aH:

a) BbINOMHATb 3aJ4aHNsA PYKOBOAUTENS CTAXMPOBKU;

6) ocywecTBNATbL CaMOCTOSATENbHOE M3y4YyeHue (camoobpasoBaHume) No 3a4aHuio,
Nopy4eHHOMY PYKOBOAUTENEM CTaXUPOBKU;

B) NpW BbINOSTHEHUN TMOPYYEHHOrO0 pPYKOBOAUTENEM CTaXMPOBKM  3afaHus
cobniogate TpeboBaHUA 3akoHoL4aTENbCTBA, HOPMATUBHBLIX NPAaBOBbLIX aKTOB OpPraHoB
MECTHOro camoyrnpasfeHna MyHuuunanbHoro obpasoBaHua ropog Hopunbck,
nokKanbHbIX HOPMATUBHbBIX aKTOB MYHULMMNANbHOIO Ka3€HHOIO YYPEXAEHWS;

r) cobnogaTb HOPMbl 4ENTOBON 3TUKM.

Craxepy 3anpewaetcd eauvHONMYHoe, camocTtosTenbHoe (6e3 Bepoma
(paspelLeHnst) pykoBoAUTENSI CTaXXMPOBKM): OCYLLECTBIIEHME KOHCYyfbTauuih, Bblaada
yKasaHun, pekoMeHOaunn, BeaeHne OernoBon nepernncky 3a CBoeun Noanucblo, a Takke
coBepLUEeHME B YKa3aHHbIX YCNOBUAX UHBIX OEUCTBUA, HE CBSA3aHHbIX C BbIMNOIHEHMEM
NOPYYEHHbIX 3a4aHUN.

HeuncnonHeHne nnu HeHagnexatlee NUCMNOSIHEHME CTaXXePOM CBOMX 00A3aHHOCTEMN,
HacTosiwero [lonoxeHnst SABNSETCA OCHOBAHMEM [fs OOCPOYHOrO npekpaweHus
CTaXUPOBKN  MOCPEACTBOM  Bblgayu CTaXepy MUCbMEHHOro YyBeAOMIIEHUS C
000OCHOBaHMEM MpPUYMHBI  OOCPOYHOrO MNPEKpaLWeHUs CTaXWMPOBKWU, 3a NOANUCHI0
pyKOBOAMTENSA CTPYKTYPHOro nogpasgeneHna AoMuHucTpauuu.

2.14. B nepunop CTaXXMpoBKM CTaxep Brpase:

a) 3HaAKOMMUTbCS C LOKYMEeHTaMu, HeoObXoOuMMbIMM ANS BbINOSIHEHUS 3adaHu4,
NMOPYYEHHOrO  pPyKOBOOMTENEM  CTaXWpoBKM (B npegenax,  YCTaHOBMEHHbIX
3akoHogartenoctBoM Poccuinckon Pegepaumn, MHbIMM HOPMATUBHBLIMW MNPaBOBbLIMU
akTamu);

0) npekpaTUTb MPOXOXAEHWE CTaXUpoBKM B nwboe BpemMa nocpeacTBoM
NMMCbMEHHOIO yBEOOMINEHUS pykoBoauTENS CTPYKTYPHOro nogpasgeneHms
AOMUHMCTPaALUUM O NPUHATOM pPELLEHUMN.

2.15. PykoBoauTenb CTaXXMPOBKM B OTHOLLEHUM KypMPYEMOTrO CTaXepa B Nepmnos ero
CTaXXMPOBKN 00A3aH:

a) 3HaKOMUTb CTaXepa C ero npaBamu n 06893aHHOCTAMN;

0) BblaaBaTb 3a4aHus CTaxepy;

B) KOHTPONMPOBATb U KOOPANHMPOBATb MPAKTUYECKYO AEATENbHOCTb CTaxXepa;

) KOHCYIbTUPOBATbL CTaXepa Mo BONpocam, BO3HUKAIOLLUM Y HErO Npu UCNOSTHEHUMN
3agaHus;

) BECTU y4YeT nopyvaeMblx CTaxepy 3adaHuin, a Takke BbIMOSIHEHHbIX CTaXXepoMm
3aaHnI;

€) OCYLLECTBMATb HENOCPEACTBEHHbIM KOHTPOSb 32 AeATENbHOCTbIO CTaXepa npu
BbINOSTHEHUN MM NOPYYEHUI, CBA3AHHBIX C 06paboTKOM CBEAEHUIN KOH(DMAEHUMANBHOro
Xapakrepa.

2.16. He nosgHee nATK gHEW Nocre OKOHYaHUS CTaXXMPOBKU CTaXep OCYLLLeCTBISET
NnoaroToBKY W NpeacrtaBndeT pPyKOBOOMTEMO CTaXMPOBKM OTYET O MPOXOXKAEHUN
cTaxupoBkn. OTYET O MPOXOXKAEHUM CTAXUPOBKM BKNOYaeT B cebs mHdopmauuio o



NPOXOXOEHUN CTaXWPOBKW, ONUCaHWEe pe3ynbTaTOB peLleHUs KOHKPEeTHbIX 3ajad,
NOMyYEeHHbIX 3HaHWW, YMEHWA W HaBbIKOB, W MNOAMNUCLIBAETCA CTaXepom U
pyKkoBoaMTENEM CTaXXUPOBKM.

PykoBoantenb CTpyKTypHOro nogpasgeneHns AgMUHUCTpaLMU, MyHULMNANbHOMo
Ka3eHHOro yypexaeHusi, B KOTOPOM CTaxkep MpOXoAus CTaXWpOBKY, B TEYEeHNe OecATn
AHEeN nocne OKOHYaHUsA CTaXXMPOBKWN NpeAcTaBnAeT B ynpasrieHme no nepcoHany oT3biB
O MNPOXOXOEHUU CTaXUPOBKU CTaXEPOM C MPUNOXEHMEM OT4eTa O MNPOXOXOEeHUM
CTaxupoBku. [1o >xenaHuio cTaxepa emy MoxeT OblTb npeacTtaBneH OT3blIB O
NPOXOXOEHUN UM CTaXXMPOBKN.

2.17. CTtaxepbl, yCMnewWwHO npowegwmne CTaXMpOoBKY, nognexaTr ydeTy npwu
paccMOTPEHUN BOMpoca O 3aMeLLEeHUN BaKaHTHbIX AOSHKHOCTEN (32 WCKITHYEHUEM
KOHKYPCHOrO  nopsiika 3amelleHWs BakaHCWUW) TMpu  YCrOBMM  COOTBETCTBUS
YyCTaHOBMEHHbIM KBaNUUKaLMOHHLIM TPeOOBaHNAM LaHHbIM LOIMHKHOCTAM.



MpunoxeHwue kK

[MonoxeHnto 0 Nnopsake NPOXOXAEHMUS
B CTPYKTYPHbIX nogpasgeneHunsax
AoMuHUCTpauum ropoga Hopunbcka
CTaXMpPOBOK CTyAEHTaMu u
BbIMYCKHUKaMM OpraHn3auum BbiCLLEro
obpa3soBaHus, yTBEPXKOEHHOMY
nocTtaHoBneHnemM AgMUHUCTpaumm
ropoga Hopunbcka

oT 17.10.2016 Ne 507

HavanbHuky

YnpasneHusa no nepcoHany
AoMunHUCTpaummn ropoga Hopunbcka
®.N.0

KoHTaKTHbIN Tern.

(maTta peructpaumm 3asiBNeHns)

3agaBneHue
O NMPOBEAEHUN CTaXNPOBKU

MpoLuy NpOBECTM B OTHOLLEHUM MEHS CTAXXUPOBKY B
(ykasblBaeTCsa CTPYKTypHOe nogpasgeneHne AoMnHncTpauumn ropoga Hopunbcka)

MogTteepkaato, YTo:

- NpeAaocTaBfieHHble MHOK  [AOKYMEHTbl  COOTBETCTBYKT TpeboBaHuSAM,
npegbaBnseMbiM NOCTaHOBAEHNneM AgMUHUCTpauumn ropoga Hopunbcka;

- CBedeHus, coaepxawumecss B NpedoCTaBNEHHbIX MHOK  [LOKYMEHTax,
AOCTOBEPHDbI.

B cooteBetctBUM C DepepanbHbiM 3akoHOM OT 27.07.2006 Ne152-03 «O
NnepcoHanbHbIX OaHHbLIX» B LENsX OpraHu3aumMm n npoBeaeHMsi B OTHOLUEHMM MEHS
CTaXupoBkn B AOMUHUCTpauumn ropoga Hopunbcka patw cornacme Ha o6paboTky
nepcoHanbHbIX AaHHbIX, COAEPXalUMXCs B NPeaoCTaBfIEHHbIX MHOK [LOKYMEHTax.
Hactosiwee cornacme [p[encTByeT [0 HACTYNNeHUs Ccpoka nMKBMOauunm MOero
nepcoHanbHOro gerna B COOTBETCTBUW C LEWCTBYIOLLMMW HOPMaMWn XpaHeHus Oen.
Cornacne Ha 06paboTKy MnepcoHasnbHbIX AaHHbIX MOXeET ObiTb OTO3BAHO MHOK Ha
OCHOBaHUWN NMCbMEHHOIO 3asiBIIEHNS B NPOM3BOSIbHOM hopMe.

C TonoxeHnem O nopsigke MNPOXOXAEHUS B CTPYKTYPHbIX NoapasgeneHusix
AOMUHUCTpaumMm ropoga Hopunbcka CTaXMpOBOK CTyAeHTaMW WU BbIMyCKHUKAMM
opraHusauun BbicLiero obpasoBaHusi 03HaKOMIIEH (-Ha).

« » 20

(nognwuce)



MpunoxeHne Ne 2

K lMonoxeHnto 0 nopsgke NPOXoXaeHus B
CTPYKTYPHbIX NogpasaeneHunsax
AoMUHUCTpauum ropoga Hopunbcka,
MYHUUUNAMbHBIX Ka3€HHbIX YYpexXaeHNaxX
MyHUUMNanbHoro obpasoBaHns ropos
Hopunbck cTaXXnpoBOK CTyAeHTaMn n
BbIMyCKHNUKaMu obpasoBaTesibHbIX
opraHuMsauun Bbiclero obpasoBaHus,
YyTBEPXKAEHHOMY MOCTAHOBIIEHMEM
AoMuHucTpauum ropoga Hopunbcka
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Cornacue Ha 06paboTKy nepcoHanbHbIX AaHHbIX

A, ;

(cbamvmvm, nM4d, O0T4eCTBO (nocnep,Hee - npun HaJ'Il/I‘-Il/II/I) cy61>eKTa nepcoHaribHbIX AaHHbIX I'IOJ'IHOCTblO)

B COOTBETCTBUM C NYHKTOM 4 cTaTbk 9 ®efepanbHoro 3akoHa ot 27.07.2006 Ne 152-03
«O nepcoHarnbHbIX AaHHbIX», 3aperncTpupoBaH (a) No agpecy:

nmetowmin (as) ,
(BUAO [OKYMEHTa, yOOCTOBEPSIOLLErO NIMYHOCTL)
nacnopT cepus Ne , BblOoaH

(HaI/IMeHOBaHl/Ie OpraHa, BblgaBLllero JOKyMeHT, AaTta Bblﬂ,a‘-ll/l)
B uenax opraHusaumm n NpoBeAeHUst B OTHOLUEHUM MEHSI CTaXXMPOBKM [ato
cornacue!
(HaMMeHOBaHl/Ie onepartopa, nony4yatrouiero corrnacue Cy6'beKTa nepcoHarbHbIX ,EI,aHHbIX)
pacrnonoxeHHoMy no agpecy: KpacHoapckun kpan, ropoa Hopunbcek,

Ha 06paboTKy MOMX NepCoHanbHbIX AaHHbIX, COAEPXKALMXCSA B NpeaCTaBNEeHHbIX MHOM
AOKYMEeHTax, C UCNONb30BaHNEM CPeACTB aBToMaTtm3almm, a Takke 6e3 ncnonb3oBaHus
cpeacTs aBTOMaTM3auuKn, a UMEHHO COBepLUeHUe BCex OeNUCTBUN, NPpedyCMOTPEHHbIX
nyHkTom 3 4actm 1 ctaten 3 PepepanbHoro 3akoHa o1 27.07.2006 Ne 152-93
«O nepcoHarnbHbIX AaHHbIX».

HacTosiwee cornacme OencTByeT CO OHSA ero nognucaHus 0O OHA OT3biBa B
nMCbMEHHOW opme, nMBO OO0 WUCTEeYEeHUs CpoKa XpaHeHWsl, YCTaHOBMEHHOro
3akoHogaTtenoctBoM Poccunckon depepaumm  Oons OOKYMEHTOB, CoAepXXalumx
yKasaHHyl nHdopmMaLmio.

(nognuchk) (.1.0.)

« » 20 r.

! B 3aBrcumocTu ot MecTa MPOXOKACHUA CTAXKUPOBKH, YKA3bIBACTCA A,HMI/IHI/ICTpaHI/ISI ropoaga HOpI/IJ'IbCKa 1mbo
MYHHUIHUNAJIBHOC Ka3€HHOC YUPCIKIACHUC.



